
Residential and Commercial 
Building Packet

 Required items shall be submitted as one (1) complete package

NO  BUILDING  OR  OTHER  STRUCTURE  SHALL  BE    
ERECTED, MOVED,  ADDED  TO  OR  STRUCTURALLY  

ALTERED  WITHOUT A PERMIT ISSUED BY THE 
BUILDING OFFICIAL.

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

979.541.5000 
cityofelcampo.org

The Planning Department highly recommends the electronic submittal of all 
required documents and drawings via file transfer software (e.g. DropBox or 
FTP) to assist in expediting the application process. Staff is available to assist 
Monday through Friday  7:30 a.m. to 5:30 p.m. 

http://cityofelcampo.org/


One  (1)  set  of  completed  permit  applications, including  Building,  Electrical,  Plumbing, Gas and  
Mechanical. Also Required is the Water Utility Billing Application, if applicable.  
Deed Restriction Affidavit
Completed Floodplain Development Permit Application, if applicable.

Two (2) copies of complete Plan Set as indicated below.

Site Plan drawn to a recognized (Architect or Engineer’s) scale, indicating existing property lines, easements, 
grading , building setback lines, proposed building with Finished Floor Elevation (FFE) dimensions, site plan 
improvements, quantity of impervious cover and any other structures located on the site.

Drainage Plan with adequate spot elevations (or arrows indicating the direction of drainage) All proposed 
drainage must drain to a public right-of-way unless otherwise approved by Director of Public Works.

Foundation Plan showing pad location, concrete strength, beam details with dimensions, and the steel bar 
layout with sizes noted (Professional Engineer designed plans may be required for concrete slabs.) If block and 
base, indicate the size, spacing, grade, and species of sills, as well as footing details to the foundation plan.

Boundary survey of the property and summary of existing impervious cover performed by a Texas 
Registered Professional Land Surveyor (RPLS). 

Landscape Plan per city ordinance which can be included on site plan.

PLANS SUBMITTALS*:

THE FOLLOWING ITEMS MUST BE SUBMITTED AS ONE COMPLETE PACKAGE:

Construction plans should include a storm water pollution prevention plan for review and approval detailing 
Best Management Practices (BMPs) to prevent or reduce the discharge of pollutants.

Texas Department of Transportation (TXDoT) approval,  if applicable. 

Mechanical Plan for the complete heating, ventilation or air condition system.

Electrical Plan for the complete electrical system.

Plumbing Plan for the complete plumbing system.

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

979.541.5000 
cityofelcampo.org

Asbestos Building Survey and Mitigation Plan for ALL Demolition and Alteration Projects.   
Demolition is defined as wrecking that involves the removal of load-supporting members and/or intentional burning.  
Renovation is defined as altering in any way one or more facility components that does not involve removing a load-supporting member. 

*Projects with a valuation greater than $30,000 require professional drawn site plans by a licensed 
Architect and/or Engineer. Requirements for all projects will be discussed in the pre-application meeting. 

http://cityofelcampo.org/


City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

979.541.5000 
cityofelcampo.org

http://cityofelcampo.org/


The property owner, general contractor or project manager may submit the project packet. 

Permit applications must be approved and permits issued BEFORE any work is started.
Permits will not be issued if applications are not completed in their entirety.
Permits applications will not be approved if contractor requirements have expired. 

All contractors MUST be currently licensed and in good standing to perform work in the City of El Campo. 

All trade work MUST be performed by a State Licensed contractor.

All contractors must provide proof of general liability insurance as required. 

Please allow  ten (10) working days for plan review and permit approval once the complete project packet  
has been received. 

INSPECTIONS MUST BE SCHEDULED BEFORE 5:00 PM THE PREVIOUS WORK DAY. 
The address of the property must be plainly visible from the street with a minimum of 5-inch high figures 
in contrast with the background upon which they are mounted. 

The City approved plans and permits are required to be on site for all inspections and for the duration of 
the project.

PERMIT APPLICATIONS

LICENSE REQUIREMENTS

PERMIT APPROVAL

PROJECT PACKET SUBMITTAL

All required documents and drawings must be complete upon submittal to be accepted. No partial  
partial packets will be accepted. 

All contractors performing work must provide a current license (or documentation verifying status) on file 
with the City. 

INSPECTION REQUIREMENTS

No work should be covered until it has been inspected and approved by the Building Official,  
Fire Marshall,Electrical, Mechanical, or Plumbing Inspector. 

Consult the Fee Schedule for associated costs for additional inspections by trade.

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

979.541.5000 
cityofelcampo.org

http://cityofelcampo.org/


PROJECT ADDRESS:

LEGAL  
DESCRIPTION

LOT  
NO. BLOCK: SUBDIVISION:

SHOPPING 
CENTER:

OWNER: MAILING 
ADDRESS:

CITY STATE 
ZIP CODE

PHONE:

CONTRACTOR: MAILING 
ADDRESS: PHONE:CITY STATE 

ZIP CODE

PHONE:CITY STATE 
ZIP CODE

MAILING 
ADDRESS:

ENGINEER/ 
ARCHITECT:

PLANNED USE OF FACILITY:

CLASS OF WORK NEW ADDITION REMODEL REPAIR/REPLACE EXISTINGRENOVATION/DEMOLITION

TEXAS DEPARTMENT OF LICENSING AND REGULATION REQUIRES ALL NON RESIDENTAIL PROJECTS THAT EXCEED $50,000 TO HAVE A 
PROJECT NUMBER. TO REGISTER CALL: 512.463.7357. TDLR PROJECT NUMBER:

DESCRIPTION OF WORK:

CONSTRUCTION TYPE (1):

 EXTENT OF REMODEL (%):

FIRE SPRINKLER 
REQUIRED:

1ST FLOOR (SF): 2ND FLOOR (SF): # OF STORIES:

STANDARD:

# OF PARKING SPACES

HANDICAPPED:

APPLICANT MUST COMPLETE ALL FIELDS BELOW. 
ENTER "N/A" TO THOSE SECTIONS THAT DO NOT APPLY

TTL PAVING (SF):

LOT SIZE (SF):

GARAGE (SF): TTL BUILDING SF:

NEW WATER METER? SIZE:

SEPARATE PERMITS ARE REQUIRED FOR ELECTRICAL, 
MECHANICAL PLUMBING AND GAS.

ACCEPTED BY:

For Office Use Only

PLANNING 
REC'D BY: 

USE: ZONE:

FLOOD 
ZONE:

FIRE MARSHAL 
REVIEW  

OCCUPANT 
LOAD:

APPLICATION ACCEPTED:

IF REJECTED LIST 
MISSING DOCUMENTS:

APPLICATION STATUS:

APPLICANT CONTACTED FOR RESUBMITTAL:

BUILDING OFFICIAL 
REVIEW:

In making this application, I, or we, profess to be familiar with all applicable state laws, ordinances, 
rules and regulations of the City of El Campo relating to buildings and premises and agree to abide by 
the same, and all lawful decisions of the City Planning Department, its representatives, the Planning 
and Zoning Commission and the Board of Appeals made with reference to questions arising about work 
done or to be done, or undertaken under the permit here applied for, if same is issued, and further 
agree to be responsible for full compliance with same by me or our employees or associates in such 
work.

ASBESTOS 
SURVEY?

RENOVATIONS AND DEMOLITIONS REQUIRE AN 
ASBESTOS SURVEY.

SPANS OVER 
24'?

STRUCTURAL ENGINEER SEAL REQUIRED ON ALL SPANS 
OVER 24'.

CONSTRUCTION TYPE (2):

CONSTRUCTION TYPE (3):

FLOODPLAIN (SFHA)? SFHA -  LOWEST FLOOR ELEVATION:

SIGNATURE OF  
APPLICANT:

SIGNATURE OF  
CONTRACTOR:

PRINTED NAME OF APPLICANT:

SIGNATURE OF 
ARCHITECT/ENGINEER:

DATE:

PERMIT #:

CFM REVIEW:

TOTAL 
VALUATION 
OF PROJECT:

TOTAL PROJECT 
SQUARE 
FOOTAGE:

SLAB 
ELEVATION:

TTL PROPOSED 
IMPERVIOUS 
COVER:

EMAIL ADDRESS: PHONE NUMBER:

DEPT DIRECTOR 
APPROVAL:

INTERNAL VALUATION CALCULATION:

PROJECT NUMBER:

ACCOUNT #

Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.

(1) SQ FT TTL:

(2) SQ FT TTL:

(3) SQ FT TTL:















DATE:

DATE:

DATE:

DATE:

DATE:

DATE:

RESUBMITTAL DATE:

DATE:

ELEV. CERT RECV'D

APP. RECV'D:

DATE:

DATE:

DATE:

NAME OF 
BUSINESS:

ZONING DESIGNATION:

CLASSIFICATION:

NEW SEWER CONNECTION?



SIZE:

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

cityofelcampo.org 

BUILDING PERMIT APPLICATION

http://cityofelcampo.org/


PROJECT ADDRESS:

LEGAL DESCRIPTION

OWNER: MAILING 
ADDRESS:

CITY STATE 
ZIP CODE PHONE:

CONTRACTOR:
MAILING 
ADDRESS:

PHONE:CITY STATE 
ZIP CODE

PROJECT NUMBER:

Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.

DATE:

ELECTRICAL PERMIT APPLICATION

DESCRIPTION OF WORK:

NAME OF BUSINESS:

SHOPPING CENTER:SUBDIVISION:BLOCK:LOT NO.

TYPE  EACH # TOTAL

ELECTRICAL PERMIT $25.00

SERVICE $9.00

SERVICE - 
ADDITIONAL $3.00

MOTORS $3.00

SIGNS $6.00

EQUIPMENT $6.00

APPLIANCES $3.00

FIXTURES $.03

TOTAL FEES DUE:

DATE:

 SIGNATURE:

 PRINT NAME: 

LICENSED MASTER ELECTRICIAN MUST SIGN APPLICATION

 LICENSE #

CLASS  
OF WORK 

ADDITIONNEW REMODEL REPAIR/REPLACE EXISTINGRENOVATION/DEMOLITION

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

cityofelcampo.org 

ACCOUNT #

ZONING DESIGNATION:

CLASSIFICATION:

ACCEPTED BY:

For Office Use Only

PLANNING 
REC'D BY: 

USE: ZONE:

FLOOD ZONE:

FIRE MARSHAL 
REVIEW:  

OCCUPANT 
LOAD:

APPLICATION ACCEPTED:

IF REJECTED LIST 
MISSING DOCUMENTS:

APPLICATION 
STATUS:

APPLICANT CONTACTED FOR RESUBMITTAL:

BUILDING OFFICIAL 
REVIEW:

PERMIT #:

CFM REVIEW:

DEPT DIRECTOR 
APPROVAL:

INTERNAL VALUATION CALCULATION:

ACCOUNT #

DATE:

DATE:

DATE:

RESUBMITTAL 
DATE:

DATE:

ELEV. CERT RECV'D

DATE:

DATE:

DATE:

SEPARATE PERMITS ARE REQUIRED FOR BUILDING, 
MECHANICAL PLUMBING AND GAS.

http://cityofelcampo.org/


PROJECT ADDRESS:

LEGAL DESCRIPTION

OWNER: MAILING 
ADDRESS:

CITY STATE 
ZIP CODE PHONE:

CONTRACTOR:
MAILING 
ADDRESS:

PHONE:CITY STATE 
ZIP CODE

PROJECT NUMBER:

Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.

DATE:

MECHANICAL PERMIT APPLICATION

DESCRIPTION OF WORK:

NAME OF BUSINESS:

SHOPPING CENTER:SUBDIVISION:BLOCK:LOT NO.

CLASS  
OF WORK ADDITIONNEW REMODEL REPAIR/REPLACE EXISTINGRENOVATION/DEMOLITION

DATE:

 SIGNATURE:

 PRINT NAME: 

LICENSED HVAC CONTRACTOR MUST SIGN APPLICATION

 LICENSE #

TYPE  EACH # TOTAL

MECHANICAL PERMIT $25.00

NEW INSTALL VALUE

NEW INSTALLATION OF 
HEATING, VENTILATION 

DUCTWORK, AIR 
CONDITIONING AND 

REFRIGERATION SYSTEMS UP 
TO $1000.00

$10.00

EACH ADDITION $1000.00 OR 
FRACTION THEREOF (NEW 

INSTALLS) 
$4.00

 TOTAL FEES DUE:

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

cityofelcampo.org 

ACCOUNT #

ZONING DESIGNATION:

CLASSIFICATION:

ACCEPTED BY:

For Office Use Only

PLANNING 
REC'D BY: 

USE: ZONE:

FLOOD ZONE:

FIRE MARSHAL 
REVIEW:  

OCCUPANT 
LOAD:

APPLICATION ACCEPTED:

IF REJECTED LIST 
MISSING DOCUMENTS:

APPLICATION 
STATUS:

APPLICANT CONTACTED FOR RESUBMITTAL:

BUILDING OFFICIAL 
REVIEW:

PERMIT #:

CFM REVIEW:

DEPT DIRECTOR 
APPROVAL:

INTERNAL VALUATION CALCULATION:

ACCOUNT #

DATE:

DATE:

DATE:

RESUBMITTAL 
DATE:

DATE:

ELEV. CERT RECV'D

DATE:

DATE:

DATE:

SEPARATE PERMITS ARE REQUIRED FOR BUILDING, 
ELECTRICAL, PLUMBING AND GAS.

http://cityofelcampo.org/


DATE:

 SIGNATURE:

 PRINT NAME: 

LICENSED MASTER PLUMBER MUST SIGN APPLICATION

 LICENSE #

PROJECT ADDRESS:

LEGAL DESCRIPTION

OWNER: MAILING 
ADDRESS:

CITY STATE 
ZIP CODE PHONE:

CONTRACTOR:
MAILING 
ADDRESS:

PHONE:CITY STATE 
ZIP CODE

PROJECT NUMBER:

Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.

DATE:

PLUMBING PERMIT APPLICATION

DESCRIPTION OF WORK:

NAME OF BUSINESS:

SHOPPING CENTER:SUBDIVISION:BLOCK:LOT NO.

CLASS  
OF WORK ADDITIONNEW REMODEL REPAIR/REPLACE EXISTINGRENOVATION/DEMOLITION

TYPE  EACH # TOTAL

GAS PERMIT $25.00

GAS PIPING $3.00

 GAS SUBTOTAL:

GAS

TYPE  EACH # TOTAL

PLUMBING PERMIT $25.00

EACH FIXTURE, FLOOR 
DRAIN, OR TRAP $3.00

SEWER CONNECTION $9.00

PLUMBING SUBTOTAL:

PLUMBING

  TOTAL FEE DUE:

City of El Campo 
Planning Department 

315 E Jackson St 
El Campo Texas 77437 

cityofelcampo.org 

ACCOUNT #

ACCEPTED BY:

For Office Use Only

PLANNING 
REC'D BY: 

USE: ZONE:

FLOOD ZONE:

FIRE MARSHAL 
REVIEW:  

OCCUPANT 
LOAD:

APPLICATION ACCEPTED:

IF REJECTED LIST 
MISSING DOCUMENTS:

APPLICATION 
STATUS:

APPLICANT CONTACTED FOR RESUBMITTAL:

BUILDING OFFICIAL 
REVIEW:

PERMIT #:

CFM REVIEW:

DEPT DIRECTOR 
APPROVAL:

INTERNAL VALUATION CALCULATION:

ACCOUNT #

DATE:

DATE:

DATE:

RESUBMITTAL 
DATE:

DATE:

ELEV. CERT RECV'D

DATE:

DATE:

DATE:

ZONING DESIGNATION:

CLASSIFICATION:

SEPARATE PERMITS ARE REQUIRED FOR BUILDING, 
ELECTRICAL, AND MECHANICAL.

http://cityofelcampo.org/

PBH
9.0.0.2.20120627.2.874785
Residential and Commercial
Building Packet
 Required items shall be submitted as one (1) complete package
NO  BUILDING  OR  OTHER  STRUCTURE  SHALL  BE     ERECTED, MOVED,  ADDED  TO  OR  STRUCTURALLY  ALTERED  WITHOUT A PERMIT ISSUED BY THE BUILDING OFFICIAL.
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
979.541.5000
cityofelcampo.org
The Planning Department highly recommends the electronic submittal of all required documents and drawings via file transfer software (e.g. DropBox or FTP) to assist in expediting the application process. Staff is available to assist Monday through Friday  7:30 a.m. to 5:30 p.m. 
PLANS SUBMITTALS*:
THE FOLLOWING ITEMS MUST BE SUBMITTED AS ONE COMPLETE PACKAGE:
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
979.541.5000
cityofelcampo.org
*Projects with a valuation greater than $30,000 require professional drawn site plans by a licensed Architect and/or Engineer. Requirements for all projects will be discussed in the pre-application meeting. 
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
979.541.5000
cityofelcampo.org
PERMIT APPLICATIONS
LICENSE REQUIREMENTS
PERMIT APPROVAL
PROJECT PACKET SUBMITTAL
INSPECTION REQUIREMENTS
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
979.541.5000
cityofelcampo.org
LEGAL 
DESCRIPTION
CLASS OF WORK 
TEXAS DEPARTMENT OF LICENSING AND REGULATION REQUIRES ALL NON RESIDENTAIL PROJECTS THAT EXCEED $50,000 TO HAVE A PROJECT NUMBER. TO REGISTER CALL: 512.463.7357.
# OF PARKING SPACES
APPLICANT MUST COMPLETE ALL FIELDS BELOW.
ENTER "N/A" TO THOSE SECTIONS THAT DO NOT APPLY
SEPARATE PERMITS ARE REQUIRED FOR ELECTRICAL, MECHANICAL PLUMBING AND GAS.
For Office Use Only
In making this application, I, or we, profess to be familiar with all applicable state laws, ordinances, rules and regulations of the City of El Campo relating to buildings and premises and agree to abide by the same, and all lawful decisions of the City Planning Department, its representatives, the Planning and Zoning Commission and the Board of Appeals made with reference to questions arising about work done or to be done, or undertaken under the permit here applied for, if same is issued, and further agree to be responsible for full compliance with same by me or our employees or associates in such work.
RENOVATIONS AND DEMOLITIONS REQUIRE AN ASBESTOS SURVEY.
STRUCTURAL ENGINEER SEAL REQUIRED ON ALL SPANS OVER 24'.
SIGNATURE OF 
APPLICANT:
SIGNATURE OF 
CONTRACTOR:
SIGNATURE OF
ARCHITECT/ENGINEER:
Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.








City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
cityofelcampo.org 
BUILDING PERMIT APPLICATION
LEGAL DESCRIPTION
Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.
ELECTRICAL PERMIT APPLICATION
TYPE		
EACH
#
TOTAL
ELECTRICAL PERMIT
$25.00
SERVICE
$9.00
SERVICE - ADDITIONAL	
$3.00
MOTORS
$3.00
SIGNS
$6.00
EQUIPMENT
$6.00
APPLIANCES
$3.00
FIXTURES
$.03
 SIGNATURE:
LICENSED MASTER ELECTRICIAN MUST SIGN APPLICATION
CLASS 
OF WORK 
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
cityofelcampo.org 
For Office Use Only
SEPARATE PERMITS ARE REQUIRED FOR BUILDING, MECHANICAL PLUMBING AND GAS.
LEGAL DESCRIPTION
Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.
MECHANICAL PERMIT APPLICATION
CLASS 
OF WORK 
 SIGNATURE:
LICENSED HVAC CONTRACTOR MUST SIGN APPLICATION
TYPE		
EACH
#
TOTAL
MECHANICAL PERMIT
$25.00
NEW INSTALL VALUE
NEW INSTALLATION OF HEATING, VENTILATION DUCTWORK, AIR CONDITIONING AND REFRIGERATION SYSTEMS UP TO $1000.00
$10.00
EACH ADDITION $1000.00 OR FRACTION THEREOF (NEW INSTALLS)	
$4.00
 TOTAL FEES DUE:
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
cityofelcampo.org 
For Office Use Only
SEPARATE PERMITS ARE REQUIRED FOR BUILDING, ELECTRICAL, PLUMBING AND GAS.
 SIGNATURE:
LICENSED MASTER PLUMBER MUST SIGN APPLICATION
LEGAL DESCRIPTION
Project Number is assigned by the Planning Department and should appear on all documents, plan sets, drawings and submittals.
PLUMBING PERMIT APPLICATION
CLASS 
OF WORK 
TYPE		
EACH
#
TOTAL
GAS PERMIT
$25.00
GAS PIPING	
$3.00
 GAS SUBTOTAL:
GAS
TYPE		
EACH
#
TOTAL
PLUMBING PERMIT
$25.00
EACH FIXTURE, FLOOR DRAIN, OR TRAP
$3.00
SEWER CONNECTION
$9.00
PLUMBING SUBTOTAL:
PLUMBING
City of El Campo 
Planning Department
315 E Jackson St
El Campo Texas 77437
cityofelcampo.org 
For Office Use Only
SEPARATE PERMITS ARE REQUIRED FOR BUILDING, ELECTRICAL, AND MECHANICAL.
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